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1. Manager (Ref.: MG(PSC-SCCC)/04/07/25/M)

Responsibilities:

— Direct and ensure the provision of quality service of special child care
centre

— Maintain effective personnel, financial and case management

— Lead the team to provide quality service to people with intellectual
disabilities

— Support other services if needed

Requirements:

— Degree holder of Social Work with at least 3 years' relevant experience
OR Diploma of Social Work with at least 5 years' relevant experience in
social work

— Registered Social Worker

— HKCEE Eng (Syl. B) & Chi grade E or above / HKDSE Eng & Chi Level
2 or above, or equivalent

— Experience in rehabilitation services especially pre-school services
preferred

— Fluency in written English and Chinese and spoken Cantonese

— Proficiency in computer application and Chinese & English word
processing

— Work Location: Tai Po

2. Project Officer (ref. Po(sMO)/04/07/25/M)

Responsibilities:

— Assist in monitoring administrative management including SQS,
organizing training and development programme, supporting funding
application and report, taking meeting minutes and assigned
administrative duties etc.

Requirements:

— University graduate, at least 3 years' experience in Administration or
relevant discipline

— NGO experience preferable

— High proficiency in written and oral English and Chinese

— Well organized, good time management and able to work independently
under stress

— Candidates with experience in staff training or event management will
be given priority

— Work location: Tai Po
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Position (1) (Tai Po)

Ms. Connie Fung, Hong Chi Jockey Club Pinehill Pre-school and Children Service Complex, Pinehill Village, Chung Nga Road, Nam Hang, Tai Po or

by email to adult_ss5@hongchi.org.hk
Position (2) (Tai Po)

Services Management Office, Hong Chi Association, Pinehill Village, Chung Nga Road, Nam Hang, Tai Po or by email to adult_asm@hongchi.org.hk
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